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     FROM:
Laurence D. Chandler /s/
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It is ARS policy to provide a safe, healthy and environmentally responsible workplace to our employees.  Integral to this policy is the requirement that personnel who fulfill collateral duty Safety, Health and Environmental Management (SHEM) duties, whether as a Collateral Duty Safety Officer (CDSO), Location Environmental Officer (LEO), Location Radiation Protection Officer (LRPO), SHEM Committee Chairs or Members or others with collateral SHEM responsibilities have appropriate charge letters and duty statements in performance plans in order to be recognized and have the authority to fulfill these duties.  In addition, employees who are required to maintain licenses by regulatory agencies must also have performance plan statements that require them to maintain the license.  These licenses often have a safety, health or environmental requirements inherent within them.  In particular, this includes employees that hold licenses as incinerator operators, waste water treatment plant operators and pesticide applicators, although others may also apply.
Therefore, effective with the new appraisal cycle we are requiring that appropriate statements be incorporated into performance plans for employees who have duties similar to those mentioned above such as all members of EMS and SHEM Committees, Certified Pesticide Applicators, Incinerator Operators, Wastewater Treatment Operators, Water System Operators, Location Environmental Officers, CDSOs, LRPOs, and others identified with collateral SHEM duties.  The HRD website at http://www.afm.ars.usda.gov/hrd/classification/positions/collstmts.htm has position description statements for CDSOs, LRPOs and LEOs that you can utilize to help formulate appropriate inclusions into the performance plans.  If you need assistance on deciding what verbiage should be inserted into a particular performance plan, please contact Cal Mather at Cal.Mather@ars.usda.gov for advice and assistance.  
cc:
Location SHEM Representatives

D. Strub, DAD


C. Mather, ASHM


R. Jesse, AEPS


D. Agee, AHRA
[image: image2.png]



Midwest Area $ Office of the Area Director

1815 North University $ Peoria, IL  61604 

Phone: (309) 681-6601 $ Fax: (309) 681-6684 $ 

An Equal Opportunity Employer

[image: image1.png][image: image2.png]