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Attached is the Draft Bulletin covering FY-2007 year-end closing activities, along with the YE spreadsheets for your use.  Please read all documents carefully to ensure you have current guidelines for the year-end process.  With the implementation of FFIS, the dates for the various activities must be met – no exceptions.  FFIS is unrelenting - making it imperative for you to meet the year-end deadlines as detailed in the bulletin.  Both this memo and all other attachments for the FY-07 Year-end Closing exercise will be available on the MWA Budget/Fiscal website.  

With the above in mind, it has been mandated in the bulletin that you provide your fundholders with a clean, accurate Status of Funds by July 25th and weekly thereafter.  ‘Clean’ means that you are to ensure all accounts are reconciled and all transactions processed by that date have been entered into CATS, all allocations are to have been reconciled to the latest allocation report, and all plans have been updated and BLs entered with the latest weekly allocation for your location.  Plans must be input into CATS as soon as possible after you receive the weekly allocations - for both appropriated and soft funds.  

Beginning August 31 through September 21 - ALL procurement requests $2,500 and under are to be coordinated through the LAO using one of the following options:

a. All procurement transactions (including PCMS) are to be processed by the Location Purchasing Agent.

b. LAO assigns one cardholder per unit for PCMS procurement transactions for their unit.

The LAO has the ability to block non-administrative users from CATS.  This will not be automatic as in past years.  In order to block users, (except LAO’s and Accounting Tech’s) from CATS, the LAO will need to send an email to the CATS team with the requested cut off date.  Remember, you can still request they not make any purchases after the August 31st date, but still allow access to CATS for them to reconcile their transactions.  

All checks for FY-07 incoming soft funds must be received by the MWA B/F office for FY-07 processing by September 4, 2007.  Any checks received after this date will be applied to FY-08.

All necessary paperwork for FY-07 refunds for the closing of a trust fund or technology transfer account must be submitted to ARS Operations by September 7, 2007.
FY 2007 Reimbursable Agreements (new or amendments) must be established prior to September 14, 2006, in order for the funds to be available for FY 2007 business.

It is recommended that you halt non-essential or routine activity on the soft funds accounts by August 31st.  This should enable you to reconcile them, and prepare YE documents well in advance on all accounts that do not have salary costs associated with them. 

Last year, ARS implemented the Integrated Acquisition System (IAS).  IAS has a “real time” link with FFIS.  Once a transaction is approved by the Budget Approver, a commitment of funds (IQ) is recorded in FFIS.  When a Contracting Officer (CO)/Purchasing Agent (PA) completes the transaction in IAS, an obligation (IO) is recorded in FFIS and the previous commitment is de-committed (negative IO).

At close of business on Friday, September 28, 2007, the Department will automatically reverse all commitments from FFIS for commitments and obligations.  Payments and receipts may still be able to be recorded in IAS and FFIS.  The commitments will remain in IAS to allow CO’s/PA’s to continue processing transactions, but the money will no longer be committed in FFIS.  At the same time, we will disable the link between IAS and FFIS.  CO’s/PA’s will be able to process transactions in IAS but they will remain pending in IAS as “pending obligation of funds” and will not be fed to FFIS.  These transactions must be captured as period end estimates.  A report can be run identifying all the commitments (RQ and IQ documents) reversed in FFIS.  This report can be used to verify with the CO/PA that the obligation will be placed prior to the close of September 30, 2007.  This report can then be used as support for developing period end estimates.
Any new items which need to be ordered by a CO/PA between September 29 and September 30 and which were not captured in IAS prior to September 28 must be prepared by the requestor as a hard-copy AD-700, Procurement Request.  The CO/PA will need to enter this transaction in IAS as an IN (non-referencing document) or make the purchase using the Government Purchase Card. Again, this obligation will not feed to FFIS.  These transactions also must be captured as a period end estimate.  CO/PA should exercise caution when issuing awards during this timeframe since the system will not identify errors that might have to be corrected later, after a contractor has a copy of the flawed award document.
On October 1, 2006, the link between FFIS and IAS will be restored and the Obligation Document Resolution Manager will need to select “Retry for Annual Close” for each transaction in pending status.  These transactions will feed to FFIS and be recorded in period 01 08.

CO’s/PA’s are strongly encouraged to complete all IAS transactions prior to September 28, 2007, and use the Government Purchase Card for obligations placed after this day.  This will reduce confusion and workload for the accounting personnel as well as the Obligation Document Resolution Manager. 

Both the BOC data entry spreadsheet and the year-end summary spreadsheet have been updated to assist you and to be in sync with FFIS for easier reconciliation/carryover processes.  The formulas are built-in.  Please keep in mind that you may need to add lines to accommodate all of the accounting codes for a particular unit and your location.  If that becomes the case, be sure all lines are included in the formula total.  

Prior to inputting your YE entries into FFIS, you must print the ALLT table for each accounting code.  After entering the YE documents and approving them, you will again need to print the ALLT tables for comparison to ensure what you entered calculated to agree with CATS and your year-end spreadsheet entries.   After completing your YE entries, all locations must email both your Location Summary Spreadsheet and the Year End Estimate Data Entry spreadsheets to our office by COB on September 27.   This will give us adequate time on the 28th to review those, recommend corrections if necessary, and ensure the ALLT table reflects accurate final data for FY-07.
Please do not hesitate to contact us for any assistance.  

[image: image2.png]



Midwest Area Budget/Fiscal Office  1815  N. University St., Peoria, IL 61604

Phone309-681-6630    FAX  309-681-6648

An Equal Opportunity Employer

2

