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CRIS Activities Module (CAM)
Target Users:  LAO or Accounting Technicians only

Purpose of section:  To prepare the year-end report covering both appropriated and soft fund CRIS projects for reporting CRIS accountability to Congress.
NOTE:  The CAM process offers the capability to track all changes to IRC accounts throughout the fiscal year within the CATS database, thus eliminating the need to keep a separate spreadsheet for that purpose. TC "CAM" \f C \l "1" 
· To perform CAM functions, select Accounting followed by CAM Rollup from the main menu.
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· The CAM Rollup section is used to perform the following functions:

· Select Location

· Setup CRIS

· Select MU/CRIS

· Setup IRC/SRC

· IRC/SRC Distribution

· FTE Distribution

· Calculate CAM

· Run CAM Report

· Export CAM File to either an Excel spreadsheet or a disk
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Begin the CAM Setup process by following the menu options from the CAM Rollup menu.

· Select Select Location, choose the appropriate Location, Select Close.
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· Select MU/CRIS
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· Setup CRIS
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Setup IRC/SRC
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Input IRC/SRC Distribution 

· The first time the user pulls up the above screen, users will be forced to Select MU/CRIS.  There will be zeros in the Previous Amount column since there are no past changes.  The initial IRC costs from ARMPS will be the first ‘change’ to input.  

· After the user inputs and saves the data changes, the budget screen displays the last changes in the Previous Amount column the next time the screen is accessed.

· Distribute by % button is disabled if there is no value in the Previous Amount column.  Distribute by % is computed automatically based on the amounts in the Previous Amount column.  This key is used when an amount is to be distributed to all CRIS based on the % distribution currently in place.  To use this option, enter the amount to be distributed in the “Amount of Change”, then select Distribute by %.  Once the distribution is made the amounts can be manually adjusted for each CRIS.

· Select MU/CRIS displays a CRIS drop down list and allows the entry of any changes in CRIS that need to be made.

· Select Save to save the changes

· Select Close to exit the CAM Main Menu.

· After the IRC/SRC are distributed to CRIS, the Distribute FTE button will become active for selection to go to the following (currently simulated) screen:
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NOTE: Data input on this screen will be taken from SAMS CRAS reports reflecting both SY FTE and Support FTE for each project.  IRC FTE will be reflected in the SAMS IRC accounts.  This is the same process followed each year for inputting FTE amounts or percentages into the CAM database.  
· Use the same CRIS selections from Budget IRC/SRC screen. 

· Manually enter information in Direct FTE columns; one decimal point

· Distribute by % applies only to IRC columns; no more than two decimal places on %.  To use this function, numbers are entered into the boxes for ‘IRC SY FTE’ and ‘IRC NON-SY FTE’ at the top of the screen and then select Distribute by %.  These FTE are then distributed to CRIS in the ‘IRC FTE’ columns.  The IRC FTE for SY and Non-SY columns can also be entered manually.

· Nothing on this screen can be less than zero.

· Select Save to save the changes

· Select Close to exit to the CAM Main Menu.
Calculate CAM
· Select Calculate CAM.  The system calculates the numbers for the report.  During calculation the calculation button will be grayed out, so nothing is displayed during the calculation.  When complete, the CAM report may be printed.
Print CAM 
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Select Print CAM Report from the menu.  The following report is displayed.  To print on 8 ½ x 11 paper, select Adobe PDF as your printer, then select  ‘fit to paper’ in your printer options.  It will then print on the correct paper.  Otherwise, the printout will require legal size paper. 
Export CAM File

 OPTION 1

· Select Export CAM File  from the menu.  
· The number of disks needed for the transmission is indicated.  Select OK.
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· The Save As window displays.  The A: drive should be selected.  DO NOT CHANGE THE NAME OF THE FILE.  (NOTE:  If you do not have an A: drive on the computer you can select a directory on another drive and then copy the two files to a diskette later.)  
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· Select Save.  The number of records to be written is displayed.  Select OK twice.
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· Select Close on the CAM Rollup section.

Export CAM File

 OPTION 2
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Select Export CAM File icon  from the report print options






NOTE:
The OPTION for exportation choice will be determined by FMD and relayed to the Areas prior to completing the Export function for CAM for the fiscal year impacted.  SBFOs will notify locations which option is to be used.
Select all account codes/CRIS for which CAM data will be collected.  Review CRIS and account code numbers to ensure they are correct and match the final year-end allocation.  Select Save, then Close when selection is complete.





Review each CRIS listed to ensure CRIS, Accession, and Mode Code numbers are correct.  If not, go to the field displaying incorrect or no information and enter correct data.  Click Save, then Close when all data is correct.





After all MUs have been setup with their CRIS descriptions the MU accounts are displayed on this screen.  Check each IRC account for the location or area.  Select Save, then Close when selection is complete.








Select the correct Excel format for saving the report, then select the options from the Format Option box that displays following the Export box. Select ‘OK’





Save the file to either a disk in the “A” drive or in a directory on the computer.








_1189060723.bin

